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CIn cri EiAu lq Trulng Cao ding nghA khu vuc Long Thdnh-Nhcyn Trach dd duoc UBND
tinh DOng Nai pho duyQt tai Quyrit dinh s6 2747teD-uBND ngiry 25t9t2012.

Nuy, Phdng Cdng t6c Hgc sinh-Sinh vi6n th6ng nh6t pnan c6ng nhi6m vp nhu sau:
1. Ong HO Sulng: Tru&ng Phdng C6ng t6c Hqc sinh - Sintr vien chiu tr6ch nhiQm

chung.,
Tryc ti6p chi dpo cdng t6c cria Phdng, chiu tr6ch nhiQm tru6c Ban Gi5m hi6u v0 tdan

bQ qqat dQng cria Phdng.
2. Ong Trin Hfru Lqi: nhffn vi6n
Cdng v6i Truong phdng kiiSm tra theo d6i mgi hoat dQng cria phdng, xu ly c6ng vi6c cria

phdng khi Tru&ng phdng ving m{t vi chiu tr6ch nhi6m quAn ly cic froat agng AaV va hoc h0
Trung c6p nghc 3 ndm g6m c6c kh6a: zolz-2015;20r3-20ra;zot+-zofi

Thgc hi0n lich phdn c6ng truc cria Phdng (truc d0m, truc c6ng dAu gid, trgc hdnh lang
phdng hqc ly thuy6t xuCIng thuc hanh... trong cdc gid giai lao). Ghi nhdn tfih hinh hgc tdp cta
lcrp theo.quy dfnh v0 cdng t6c thi dua cta trucrng.

-.. a
Ki0m tra vi6c thpc hiQn nQi quy hgc. tflp rdn luyOn dao dric cria hoc sinh, sinh viQn (HSSV)

cdc kh6a trong qria trinh hsc tQp, na"gt A", t;;;;6"g .L-Ua" ,a" ; rh5.
E6n d6c gi6o vi6n chri nhiQm c6c lop d6nh gi6 k6t qria rdn luy6n hdng th6ng vA t6ng hqp

hgc kj,, ndm hoc vd. tdan kh6a hoc dring thdi gian quy dinh.
Chiu trSch nhiQm theo d6i vd ph6i hcr-p v6i Ban Quin ly KTX ki6m tra mgi hgat dQng sinh

hoat, hoc tflp cria HSSV o nQi trri trong KTX.
Tr.uc ti6p h6 trq B0 phan to ,o r4t ch6t theo sg ph6n c6ng cria Trucrng phdng.
Tham gia giing dpy tldo t4o l6ixe 82 v6i T6 L6i xe cria trudng.

Ngodi nhfrng c6ng_viQc tr6n sd chiu sp phdn c6ng cria Tru&ng phdng theo y6u cdu c6ng t6c.
3. Cd Nguy6n Thi Thcrm: nhin vi6n
Chiu tr6ch nhiQm theo d6i quAn ly c6c hgat d6ng day vdL hoc cria hQ Cao ding ngh6 g6m

c6c kh6a: 201 4-2017 ; 2012-2015 ; 2013-20t6
.. . Hd:g tuAn phiii k6t hqp gi6o viOn cht nhiQm c6c l6p c6ng t6c sinh hoat lop theo dinh kj,

vi t6ng t qp-de b6o c5o vio sdng thrl hai heng tuAn sinh hgat duoi cu.
E6n d6c gi6o vi6n chri nhrem c6c lcrp O*t, gia k6t qta rdn luy6n hing thdng, hoc lc!, ndm

hoc vi tdan kh6a hgc dring thdi gian quy ttinh.
Thgc hien lich phdn c6ng trgc ctia Phdng, ghi nhan tinh hinh hqc t?p cria lcrp theo quy

flnh vA cdng t6c thi dua cria truong. Ki6m tra th'di"kh6a bieu t q. tap, frJrg 
"!av 

gfriJa *. 1j,rf,
hinh giing day cria gi6o vi6n, hoc t6p cria HSSV.

Tham gia gihng dpy m6n Ngt vdn v6i T6 Vdn h6a ctra trulng.
Ngoli nhirng c6ng viQc trOn se chiu sg phdn c6ng cria Trucyng phdng theo y6u cdu.4. 6ng TruongVIn Quing nhin viOn
Chfu tr6ch nhi6m theo d6i quan.ly hQ Trung c6p ngh6 02 ndm g6m c6c kh6a 2013-2015;

2012-2014, cdc l6p li6n thdng cao ding vn ph6i hqp h6 trg quan fV f,O Cao dlng ngh6 do C6
NguySn Thi Thom phdn c6ng.Or,g vigc cp ttre.

Thgc hiQn lich phAn cdng truc cria Phdng (truc d6m; truc c6ng dAu gio, trqc hdnh lang
Pldng hqc ly thuyiiq xuong thr,r9 h*h .. trong cac giO gi6i lao). Cfri rlhan tinh hinh hoc t6p cria
lcrp theo quy dinh vC c6ng tirc thi dua cria trudng.

--. aKi0m tra viQc {huc hiQn l9i q"V hoc tpp rdn luyQn dao dirc cta HSSV c6c kh6a trong qria
trinh hgc tdp, hing tuAn, hirng thdng c6 b6o c6o cU th6.



Utin (IOc gtfio vten chu ntuem cac lorp tO chuc srnh ho4t lop theo ilph ky hdng turin va
ddnh giilk6t qria rdn luyQn hdng thang, hgc ky, n[m hoc vir tdan khOu hq. dring thdi gian quy
ttinh. Tdng hqrp kist qui rdn luygn trgc tcy, n6m hgc kh6a hgc cria hQ trung c6p ighO 0f n6m vi
liOn th6ng cao ding nghO.

fhOi trgrp v6i Ban Quan ly KTX kiiSm tra mgi hgat dQng sinh hoat, hgc tdp cria HSSV d
nQi tni trong KTX vd b6o c5o klp thdi cho Trucrng phdng.

Tham gia giang d4y mdn thiS dpc vd gi6o dgc qu6c phdng, tO chric cho HSSV tham gia
c6c hgat dQng phong trio th6 dpc th6 thao tpi trudng ra eiu pfroong tO chric.

Ngodi nhirng c6ng viQc tr6n sE chiu sp phdn c6ng cria Trudng phdng theo you ciu
5. C6 Vdng Dinh Tri Trinh: nhffn vi6n
Php tr6ch c6ng t6c d6nhm6y, v{n thu b6o c6o hgat dQng cria Phdng, luu trt c6c dt liQu

hgc tflp, danh sSch HSSV c6c kh6a, x6c nhfn cho HSSV...
Ctng v6i Trutvng phdng huong dAn HSSV thpc hiQn c6c ch6 dQ chinh s6ch quyen lgi ctia

nhi nu6c, nhd trudng atii voi HSSV. cdp phhtthe BHyr, tai npn, th6 HSSV...
Thu. hiQn lich phdn c6ng trgc cr.ra phdng, ghi nhpn tinh hinh hgc t4p cira lcrp theo quy

tlinh vO cdng t5c thi dua ctia trudrng. KiiSmtra thdi khOu bitiu hqc t4p, hdng niay ghi rO tro. tinf,
hinh gi6ng d4y cria gi6o vi6n, hgc tflp cria HSSV.

Tham gia-giing d4y m6n.chinh tri tai trudrng, tO chric c6c hoat clQng tuyOn truy$n gi6o
dpc chinh.tri tu tuong, da,o ctirc 16i sting cho HSSV vd cdc hgat dQng sinh hqat ky rrangs6nl vd
phdng chi5ng tQ npn xA hQi...

Ngodi nhtng c6ng viQc tr6n sE chiu sy phdn c6ng cira Trudng phdng theo y6u ciu.
6. Nguy6n Thirnh Chung: nhfln vi6n,
Ph6i hgp theo d6i quin $ hQ Trung c6,p nghe Ol nim do ThAy TrAn Hiru Lgi phfln c6ng

c6ng vi6c cp thiS

LAp s6 theo ddi: ly lich trfch ngang,diachi li0n lac cria HSSV phOi hqp gi6o viQn cht
nhiQm, gi6o vi6n giang day kip thdi thgng b6o vdi phq huynh HSSV.

Tham gia giang d4y m6n thti duc, td chric cho HSSV tham gia cdc hgat dQng phong trdo
th6 ftrc thi5 thao t4i trudrng vd ctia phuong t6 chric

Ki6m tra heo d6i tinh hinh hqc tflp ve quin ly HSSV cria gi6o vi0n (c6 lich phdn c6ng)
Quan ly KTX ki6m tra mgi hqat dQng sinh hopt, hgc tap cria HSSV o nQiirri trong KTX

vd b6o c6o kfp thdi cho Truong phdng
Ngoii nhfrng c6ng viQc tr6n le chfu s1r phdn c6ng cria Trudng phdng theo y6u cdu
7. Nguy6n Dftc Huy, Nguy6n Xuf,n Nam (Co sa vat ch6t):'
Thgc hiQn nhiQm vp theo bin md ti c6ng viQc phq tr6ch co so v4t ch6t cria truong ky

ngiry 2510212011cria HiQu trucrng vd b6 sung th€m m0ti6 nhiQm vu sau:

_ lCirng v6i thAy TrAn Hiru Lgi cung cip cdc trangthiet bi d4y hgc cho c6c lcrp hgc khi c6
nhu cdu, thulng xuy6n theo d6i ki6m tra, sria chta hQ thting di6n nudc toirn khulngdy, d6m)
cria trudng kh-aq nhuc xt? ly kip thdi. Ki6m tra cic cria phdng hqc ly thuyiit kh5i;il D, C, hqi
truong A vi kh6a c6c ctralpi khi khdng cdn l6p hgc.

Ctng v6i Anh Sinh (Phdng TC-HC) tu6i cdy vio mira ning khi c6 nhu cdu.
Tr6n d6y li nhi6m vp phdn c6ng cho 4mg thann vi0n cria Phdng C6ng t6c Hgc sinh-Sinh. vi6n, cin cf nhiQm vu dugc phdn c6ng sE ti6n hinh d6nh gi6, phdn lqai vien chric hdng th6ng

theo tinh thAn Quy dinh thi dua cta nfra tru<rng. DO nghi cac ttrintr rie" AOu" tei, gi,ip-Ao nm"
hdan thdnh nhi6m vu./.

NoinhQnt
- Ban GiSm hiQu;
- CBVC thuQc Phdng;
- Luu CTHSSV.
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